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The St. Paul’s Schools is pleased to announce an opening for a full-time School Nurse for the 
2020-2021 school year.  
  
School Overview 
 
The St. Paul’s Schools is a family of independent schools located in Brooklandville, Maryland. 
With more than 1,400 students from ages 6 months to grade 12, St. Paul’s Pre and Lower School 
(coed), St. Paul’s School for Girls, and St. Paul’s School for Boys share a 120-acre 
campus, an Episcopal affiliation, and a focus on developing confident, well balanced students 
who will use their education and ethics to improve the world. In July 2018, the schools unified 
under the umbrella of The St. Paul's Schools, with a single board of trustees and one president, 
but each school retains its individual traditions and its gender-specific programs. A 
coordinated structure allows The St. Paul’s Schools to preserve the small-school feel within each 
school while sharing resources and certain programs to maximize opportunities for students. 
With St. Paul’s unique model, boys and girls are taught together and separately at just the right 
times in their development.  
 
The School Nurse evaluates, treats and provides medical support to all students, faculty and 
staff who come to the Health Suite. The incumbent also provides health educational support to 
students, faculty and staff.  
 
Primary Responsibilities  
  

• Administers medications, including prescription and OTC 

• Coordinate with the SPSG nurse and school physician to obtain OTC orders 

• Assists in the preparation and distribution of first aid packets annually 

• Prepares medical packets and medical health concerns for field trips and communicates 
to faculty 

• Coordinates with the technology department to send out yearly medical forms through 
our Magnus system to the entire student body, faculty and staff have completed. 
Checks forms to determine complete health information and acquires information, 
orders and medications as needed. 

• Reviews and approves the medical concerns of student’s on-line health forms 

• Maintains an emergency concerns binder and medications for LS, MS and US 

• Contacts divisions and trainers regarding health forms not received prior to the start of 
each school year 

• Educates all SP staff on epi-pen administration at beginning of school year 

• Reviews immunization records for all new SP students and acts accordingly to maintain 
state immunization standards 

• Maintains student files 

• Communicates to faculty and families communicable disease information as needed 

• Provides classroom presentations as required 
1. Presents a yearly class to the 4th grade boys and girls on body changes 
2. Presents a yearly germ class to each class in the lower school 
3. Presents annual review of food allergies and blood borne pathogens to faculty 

and staff 

• Provides head lice checks in LS twice per year and as needed 

• Obtains needed medications and doctor orders to administer medications as needed 
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• Serves on the health and wellness committees and/or division related team meetings on 
campus 

• Coordinates campus wide healthcare with nurses, school counselors and athletic 
trainers on campus 

• Communicates with parents, faculty, advisors and physician regarding student health 
concerns 

• Contributes to lower, middle school and upper school newsletters as needed 

• Manages budget 

• Orders supplies as needed 

• Prepares and updates paperwork annually 

• Coordinates with SPSG nurse to create a yearly flu shot clinic for faculty and staff 

• Coordinates yearly vision and hearing screening for students with Baltimore County 

• Review attendance daily in all three divisions with follow-up calls, as needed, to parents 

• Evaluates and medically treats health concerns of all students and faculty during school 
hours 

• Create a COVID-19 protocol that aligns with county, state and federal guidelines for 
schools and educate, review and monitor the new protocol with staff, faculty, students 
and parents. 

• Serve as a COVID campus tracer 

• Other duties as assigned  
   
Key Qualifications  
 

• Minimum of three years hospital experience needed 

• Must be a registered nurse with a BSN degree 

• Must have an active Maryland license and current CPR/AED certification 

• School experience highly preferred.  

• Must be able to maintain strict confidentiality in all matters.   

 The St. Paul’s Schools are committed to creating a supportive learning environment where all 
individuals are valued for their unique contributions and are able to achieve their highest 
potential. We strongly believe that a diverse and inclusive environment is the best learning 
environment for our students and prepares them to live, work, and thrive in an increasingly 
global and multicultural community. We reject all prejudice, particularly those based on race, 
national and ethnic origin, religion, socioeconomic status, gender identity, sexual orientation, 
and physical characteristics.  
 
Full-time employees are eligible to participate in our comprehensive benefits program which 
includes, but is not limited to, medical, dental, vision, disability and 403(b).  Other supplemental 
benefits include free lunch, fitness center and tuition remission.  Salary is commensurate with 
experience.  

Interested candidates can send their cover letter, resume and list of references to Shannon 
Duckett, Director of Employee Recruitment and Retention, at sduckett@stpaulsmd.org. The St. 
Paul’s Schools is an equal opportunity employer.  
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